P.@2

NOU-B7-2007  14:48
—  V[EAVE BLANK (NARA useonly) |

REQUEST FORRT XD .ISPOSITION AUTHORIT | [ NORRER |
(See .  uctisns on reverse) ‘ Al - L/j/ -00 ]3]
TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED
WASHINGTON, DC 20408 / //2-7/ 79
“ROM (Agency or establishment) ' NOTIFICATION TO AGENCY
U.S. Nuclear Regulatory Commlssmn In accordance with the provisicns of 44
2. MAJOR SUEBDIVISION U.S.C. 3303a the dispesition reques,
Office of Nuclear Material Safety and Safeguards I?Cmdﬂ;xg :mcndrélcnts, llsé &gprgved ;::ccpt é‘a:
rked "disposition no
3. MINOR SUBDIVISION :a;[l;ri‘so\treg" T?y"w?t;éliawn msgzolumn 10.
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNIPED STATES

John Harris 301-415-5885

6. AGENCY CERTIFICATION - ]
I hereby certify that I am authorized to act for this agency in matters pertauung tothe disposition of its records

and that the records proposed for disposal on the attached 53 fPa e(s) are not now needed for the business
ie

of this agency or will not be needed after the retention periods specified; and that written concurrence from the
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencws

is not required; | ] isattached; or [ ] has been requested.
DATE, SIGNATURE OF AGENCY REPRESENTATIVE TITLE
- / 1’-4/9 7 M///@}? frr NRC Records Officer
! WA~ ARN." A
7. = 3. GRS OR + 10, ACTION
ITEM 8. DESCRIPTION OF {TEM AND PROPOSED DISPOSITION SUPERSEDED | TAKEN (NARA
NO. JOB CITATION USE ONLY)

encywide Documents Access and Management System (ADAMS)
Programmatic Records of the NRC Office of Nuclear Materlal Safety and

jﬂL(/ JAA /N

Ruomacng
Administration (NARA)\regulations to ensure NARA approval of ADAMS

Vo UbiA 2 ,
as an official electronic redqrdkeeping system. Beginning January 1, 2000, SU’? P M~" N /@Qﬂ/ﬁ%

NRC headquarters and regiongl offices will no longer create or maintain .
paper-based record collections Pecause the electromic documents in SR LS M é,
ADAMS will become the "official regords" of the agency. The "official (/A,/ /R ) ‘if/
record” of documents maintained in AQAMS is a Portable Document » ; )

Format (PDF) file or a Tagged Image File Format (TIFF) file with an M R C/ Q¢ W
agsociated document profile containing "fielded" data to describe the

; 1
document and its attributes. In addition, any lgctronic data related to a Q‘ ﬁj}l}iﬂz v 62

digital signature and/or electronic data that evidénge final NRC
management and staff concurrence in 8 document isNjnked to and : ) A -

cansidered part of the official record. : f'\ D H n/ ({3

Records disposition schedules for the NRC records maintainéd in ADAMS

are divided into two broad groups: [V}M/\}\C}' A/W

1) Programmatic records created or received by each individual NR
office H/’Z /07
2) -AdmInistrative records created or received by any NRC offices
~115-109 _ NSN 7540-00-634-40684 STANDARD FORM 118 (REV. 3.91)
FPREVIOUS EDITION NOT USABLE Prescngeédcb RNiAZRZjB\

This fam wes dealgned using InForms CC’: ! /4?“%@// ‘77#/ WLij LL’, 77 wﬂ4D 77&1/74 E
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7] = .7 6. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED - TAKEN (NARA
_NO. JOB CITATION USE ONLY)
ecords disposition schedules for the administrative records
1l NRC offices are under development for later submittal
The records dispositjon schedules for the programmatic records
series of each NRC o will be submitted to NARA under separate
SF 115 for each office.
This SF 115 pertains to the programmatic records of the NRC Office
of Nuclear Material Safety and Safeg
115-108 Two copies, including criginal, to be submitted STANDARD FORM 115-A (REV. 3-91

to the National Archives and Records Administration,

Prescribed by NAR
38 CFYR 1228
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ITEM

NO. DESCRIPTION OF RECORDS

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Poriable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain wirh staff members and
OCIO processing staff after
creation of the ADAMS records.
Included are electionic records
created internally using office
autornation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, ete.) and electronic
records received from ouiside
the agency.

d. ADAMS PDF files and TIFF
files.

PERMANENT. Cut-off electronic files upon expiration
or termination df ficense. Transfer to the National
Archives 2 years after cutoff. At the time of transfer,
NARA and NRC will determine medium and
format in which records will be ransferred as
well as their arrangement. Every effort will be
made to transfey records electronically jn
accordance with the standards for permanent
electronic records contained in 36 CFR 1228.270
or standards applicable at the time, If fransfer in
an electronic medium is not feasible, prior to
mansfer, with NARA concurrence, records will
be converted to paper or to rnicroform. Destroy
NRC copy 8 years after transferring records to
NARA.

¢. ADAMS decument profiles and
ADAMS document packages
created for the management,
search, and retrieval of the PDF
files and TIFF files, and
ADAMS data related to digital
signatures, and data that
evidence final NRC management
and staff concurrences in

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

Destroy after creation of
ADAMS electronic record or
whern no longer needed for
reference or updating,
whichever is later,

TBD

Permanent. Cut off electronic TBD

files upon expiration or
termination of license. Convert
imige Nles to paper, microform,
magnetic\ape, 3480 class tape
cartridge, ox any other medium
and format thyt meets NARA

cutoff, Prior to transfer, NARA
and NRC will determiné\the
medium and format in which the
records will be rransferred.
Destroy NRC copy 8 years a
transferring record to NARA.
Permanent, Cur off electronic TBD
files with related PDF files and

TIFF files. Transfer to NARA

according to regulations found

in 36 CFR § 1228.188 when the

PDF files and TIFF files are -

transferred. Destroy NRC copy

8 years after transferring record

to NARA.

11
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TEM
O~ DESCRIPTION OF RECQRDS

Y ordPerfect, Lortus,
InForms,_e-mail, etc.) and
electronic réverds received
from outside the ag?

ADAMS PDF f{iles and gh
linked native appligation
source files; AYAMS TIFF
files apd-heir linked ASCII
es. ADAMS documnent
profiles and document
packages; and ADAMS
digital signature and
concuirence dara,

4. Docket Files for the Disposal of
High-Level Radioactive Wastes iny

Geol epositories

)

Case files documnenting the licensing
of the U.S. Department of Energy to
receive and possess source, special
nuclear, and byproduct materia) at a
Geologic Repository Operations
Acrea pursuant to 10 CFR Part 60,
Included are license application, site
characterization, environmental
report, license, amendments, and all
other related docomentation.

rds created before
01/01/2000.

e

" AUTHORIZED DISPQSITION

ntoff electronic files upon
terminatior
Destroy 3 years pfe

of committee,
cutoff,

termination.

b. Paper records used as the source
1o create ADAMS Tagged
Image File Format (TIFF) files

 and ASCII files.

10

Destroy paper docurments
2 months after creation of
ADAMS electronic record.

Permanent. Retire to WNRC 10
yeats after expiration or

i icense. Transfer
to NARA in 5-year bloc
license expiration or

P.B4

NARA:
rPPROVED
CITATION

TBD

NC1-431-83-2
Item 1
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ITEM
NO.

14: 43

DESCRIPTION OF RECORDS

documents that are linked to and
considered part of the official
records,

Docket Files for the Land Disposal
of Radioaciive Wastes

Cae¢ files documenting the licensing
of pe¥gons, companies, institutions,

and fac\lities to receive, possess, and

dispose of low-level radioactive
wastes con¥ining byproduct,
source,.-and 3dyecial nuclear material
at a land dispodal facility. Records
include applicatiog, environmental
report, license andNjcense
amendments, and allgther related

documentation.

a—Paper records creared brfore
01/01/2000,

b. Paper records used as the gource
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

c. Copies of electrghic files stored
ourside of ADXMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF fileg, and ASCII files that
remain #vith staff members and
OCIO/processing staff afier
creation of the ADAMS records.
Ingiuded are electronic records
cfeated internally using office
Automation tools (e.g.,
WordPerfect, Lotus, InForms,

y

EIITTat

to NARA in 5-year blocKs™
license expiration or

P.06

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

NC1-431-83-3
Ttern 1

Perglanent. Retire to WNRC 10
gars after expiration or
icense. Transfer

NUREG-0910
NRCS 218
termination.

Restroy paper documents TBD
2 Tonths afier creation of
ADAMS electronic record.

Destroy afigr creation of TBD
ADAMS elextronic record or

when no longe¥x needed for

reference or upda{ing,

whichever is later.

12
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FAX TRANSMITTAL
To: Mary Ann Wallace, DOE IM-23,
FAX:301-803-6223
From: Jay Blewestt, Nuclear Regulatory Commission / Millican & Associates
Phone 301-415-6859
FAX: 301-415-6434
Subject: NRC Records Disposition Schedule for

Docket Files for the Disposal of High-Level RadWastes in Geologic Repositories

| presume you will share with Lorretta and others. [[>) Ja
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