SAMPLE FUNDING MEMO
[DATE]

MEMO FOR:  Anne Warnick, IM-12

        

Business Management Division, OCIO 

FROM:  


SUBJECT:  
Fiscal Year: 

                    
Funding for EES Contract No. DE-AT01-06IM001##

This memorandum provides the Office of Chief Information Officer with the authority to obligate funds in the amount of $  .  These funds are to be used for Subtask #  , Clin #  .  The appropriate financial data is provided below.  

Note:  All amounts are subject to a 1% administrative fee.  Please take this into account when sending in your funding memo.

Amount to be


Purpose:



Transferred:

Funding Information:
EES (Subtask #   )     
                       $0.00 (total)

Fund:




Clin #











Labor costs - $






Appropriation Year:


ODC costs - $






Allottee:



1% Admin Fee - $





Reporting Entity:










SGL:












Object Class:











Program:











Project:












WFO:












Local Use:











Future:

If you require additional information, please contact point of contact in your organization and phone number.

cc: B. Griffin, COTR, IM-12  (fax - x33940) 

